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Respecting Property

We treat company and customer property as jusf that — company and customer owned,
and thus worthy of respect. We protect and preserve both and refrain from using them
for personal gain.

Use of Resources. ' '
AlliedBarton discourages inappropriate use of company and/or customer property.
Employees are trusted to act responsibly, reasonably and maturely, and to use good
judgment in the use of all company and customer-provided communications and
computing devices, including but not limited to:

The internet

All forms of printed and electronic media

Copying devices (scanners and copy machines)
Telephones

Cell phones

Portable/wireless PDAs

Desktop and laptop computers; and

Remote access/dial-up hardware and software devices

e 8 8 0 0 0 80

Employees may not use the computer to transmit, store, or download materials that are
threatening, maliciously false, or obscene. Facilities, equipment, technology and

resources are the property of the Company for business use and to help you do your job.

The Company reserves the right, at all times, to review and open all e-mails, listen to
voice-mails, and otherwise inspect and review the contents of all computers and other
electronic devices.

Property of customers, including but not limited to, computers, documents, information,
furniture and other property, is to be respected at all times and not to be utilized in any
fashion without the express writtenn consent of the customer (either as permitted in the

customer agreement or in a separate writing.)
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Security Outsourcing Solutions, Inc. * Ronald R. DeLia, Managing Director
One Liberty Square, 6th Floor, Boston, MA 02109 * 100 Ardmore Road, Needham, MA 02494-1833

Copyright 1999, Security Outsourcing Solutions, Inc.
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